UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
XA PHUONG KY Poc lap - Tw do - Hanh phiic

S6: 128/CV-UBND
V/v cong khai danh myc va quy Phuong Ky, ngay 31 thang 7 nam 2023
trinh giai quyeét TTHC Linh vuc
Noi vu thudc tham quyén giai
quyét cia UBND xa

Kinh gtri:
- Uy ban nhan dan huyén T Ky;
- Phong Noi vu huyén Tu Ky;
- Céc ban, nganh, doan thé x4;
- Céc t0 chirc, ca nhan c¢6 lién quan.

Uy ban nh?m dan xa Phugng Ky thuc hién r}iém yé‘t cong khai’ danh muyc va
quy trinh giai quyé} TTHC linh vyc Noi vu thudc tham quyén giai quyét cua Uy ban
nhan dan xa cu thé nhu sau:

* Mirc do toan trinh:

- Linh vic Phong chdng tham nhiing: 01 thu tuc.

- Thi Bua khen - Khen thudng: 05 thu tuc.

- Linh vic Quén Iy nha nude vé ton gido: 08 thu tuc.

* Mirc d¢ mot phén:

- Linh vyc Phong chéng tham nhiing: 03 thu tuc.

- Linh vic Quén Iy nha nude vé ton gido: 02 thu tuc.

(c6 phu luc chi tiét dinh kém).

Danh muc va quy trinh giai quyét TTHC linh vuc Noi vu duge niém yét cong
khai tai B phan mdt cira UBND xa.

Noi dung chi tiét dugc dang tai tai Trang thong tin dién tir cia Uy ban nhan
dan xa Phuong Ky dia chi http://www.phuongky.tuky.haiduong.gov.vn.

Uy ban nhan dan x3 Phuong Ky tran trong thong béo dé cac ban, nganh,
doan thé cta x4; cac to chirc, ca nhan co lién quan biét va thuc hién./.

Noi nhdn:

- Nhu trén;

- TV Dang uy; TT HDND;
- Lanh dao UBND x4;

- Luu VP.

Tan Van Duan


http://www.phuongky.tuky.haiduong.gov.vn.

PHU LUC

DANH MUC DICH VU CONG TRUC TUYEN
MUC PO TOAN TRINH THUQC LINH VUC NOI VU
(Kem theo Cong van so 128/CV-UBND ngay 31/7/2023 cua UBND xa Phuong Ky)

STT

Ma TTHC

Tén tha tuc hanh chinh/Dich vu cong

LINH VU'C PHONG CHONG THAM NHUNG

2.002400.000.00.00.H23

Thu tuc K€ khai tai san, thu nhap

LINH VU'C THI DPUA KHEN THUONG

1.000775.000.00.00.H23

Thil tyc ting gidy khen ctia Chu tich UBND cép x4 vé
thuc hién nhiém vu chinh tri

2.000346.000.00.00.H23

Thu tyc tang Gidy khen ctia Chu tich UBND‘cép xa
vé thanh tich thi dua theo dot hoac chuyén dé

2.000337.000.00.00.H23

Thu tyc tang Gidy khen cua Chu tich UBND cap x4
ve thanh tich dot xuat

1.000748.000.00.00.H23

Thu tuc ting Gidy khen ctia Cht tich UBND cép xa
cho gia dinh

2.000305.000.00.00.H23

Thu tuc x¢ét tang danh hi€u Lao dong tién tién

LINH VUC TON GIAO CHiNH PHU

2.000509.000.00.00.H23

Thu tuc dang ky hoat dong tin ngudng

1.001028.000.00.00.H23

Thu tuc dang ky bo sung hoat dong tin ngudng

1.001078.000.00.00.H23

Thu tuc thong bao danh muc hoat dong ton gido dbi
Vo1 to chirc co dia ban hoat dong ton gido & mdt xa

1.001085.000.00.00.H23

Thu tuc thong bao danh muc hoat dong ton gido bo
sung doi véi to chue c¢o dia ban hoat dong ton gido &
mot xa

1.001098.000.00.00.H23

Thi tuc dé nghi thay doi dia diém sinh hoat ton giao
tap trung trong dia ban mdt xa

1.001109.000.00.00.H23

D?: nghi thay d6i dia diém sinh hoat ton gido tip trung
dén dia ban xa khac

1.001156.000.00.00.H23

Thu tuc théng bao vé viée thay d6i dia diém sinh hoat
ton gido tap trung

1.001167.000.00.00.H23

Thu tuc thong bao td chirc quyén gop trong dia ban
mot xa cua co so tin ngudng,tod chirc ton gido,t6 chirc
ton gido truc thude




I. LINH VUC PHONG CHONG THAM NHUNG
1. Tha tuc ké khai tai san

Tén thi tuc

Thu tuc ké khai tai san

Linh vue phong chéng tham nhiing

Co quan

thuwe hién Co quan nha nudc c6 lién quan

Cach thire | Viéc ké khai tai san, thu nhap duoc tién hanh tai co quan, don vi cua
thuc hién nguoi ¢o6 nghia vu phai ké khai.

Poi twong

thue hién

To6 chirc hoac ca nhan

Trinh ty
thwe hién

- Budc 1: Lap danh sach ngudi c6 nghia vu ké khai va huéng dan viéc
ké khai
+ Co quan, t6 chtrc, don vi st dung ngudi co nghia vu ké khai tai san,
thu nhép (goi tat 1a ngudi c6 nghia vu ké khai) 1ap danh sach nguoi co
nghia vu ké khai dugc quy dinh tai Diéu 34 Luat Phong chong tham
nhing 2018 (PCTN) va Dleu 10 Nghi dinh 130/2020/ND-CP.

+ Co quan, t6 chirc giri mau Ban keé khai tai san, thu nhap theo mau
quy dinh tai Nghi dinh 130/2020/ND-CP (sau day goi la Ban ké khai),
hudng din va yéu cau nguoi c6 nghia vu ké khai thuc hién viéc ké khai
tai san, thu nhéap.

- Budc 2: Thuc hién viéc ké khai Nguoi ¢6 nghia vu ké khai ¢6 trach
nhiém ké khai theo mau (02 ban ké khai) va guri vé co quan, to chirc
noi minh 1am viéc. Tai san, thu nhap phai ké khai (quy dinh tai Diéu
35 Luat PCTN 2018) bao gom:

a) Quyén sir dung dat, nha &, cong trinh xay dung va tai san khac gin
lién véi dat, nha ¢, cong trinh xay dung;

b) Kim khi quy, da quy, tién, gidy to co gia va dong san khac ma moi
tai san co gid tri tir 50.000.000 dong trd 1én;

c¢) Tai san, tai khoan & nudc ngoai; d) Téng thu nhap gitta 02 1an ké
khai. Truong hop ban ké khai khong dang theo mAu hoic khong day
du vé noi dung thi co quan, t6 chire, don vi yéu cau ké khai bd sung
hodc ké khai lai. Thoi han ké khai b6 sung hodc ké khai lai 13 07 ngay
ké tir ngdy nhan dugc yéu cau, trir trudng hop c6 1y do chinh dang.

- Buéc 3: Tiép nhén, quan 1y, ban giao ban ké khai. Trong thoi han 20
ngay ké tir ngay nhan dugc ban ké khai, co quan, t6 chirc, don vi quan
ly, sir dung nguoi c6 nghia vu ké khai ra soat, kiém tra ban ké khai va
ban giao 01 ban ké khai cho Co quan kiém soét tai san, thu nhap c6
tham quyén quy dinh tai Piéu 30 Luat PCTN 2018.

- Budc 4: Cong khai ban ké khai

a) Ban ké khai cua nguoi c6 nghia vu ké khai phai dugc cong khai tai
co quan, t6 chtrc, don vi noi ngudi d6 thudng xuyén lam viée.

b) Ban k¢ khai cta nguoi du kién duoc bd nhiém gitt chire vu 1anh dao,
quan ly tai co quan, t6 chtrc, don vi phai duoc cong khai tai cudc hop
lay phiéu tin nhiém.




¢) Ban ké khai ctia ngudi tng ctr dai biéu Qudc hoi, ngudi tng ctr dai
biéu Hoi dong nhan dan phai dugc cong khai theo quy dinh ctia phap
luat vé bau cur.

d) Ban ké khai cta nguoi dy kién bau, phé chuén tai Qudc hoi, Hoi
d6ng nhan dan phai dugc cong khai voi dai biéu Qudc hoi, dai biéu
Hoi dong nhan dan trudc khi bau, phé chuan. Thoi diém, hinh thic
cong khai duogc thyc hién theo quy dinh ctia Uy ban Thudng vu Quéc
hoi.

¢) Ban ké khai ctia nguoi dy kién bau giit chirc vu 1anh dao, quan ly
tai doanh nghi¢p nha nudc dugc cong khai tai cudc hop lay phiéu tin
nhiém khi tién hanh bd nhiém hodc tai cudc hop cua Hoi dong thanh
vién khi tién hanh bau cac chic vu lanh dao, quan 1y.

Thoi han
gidi quyet

1. Thoi diém hoan thanh ké khai lan dau:
- Nguoi dang gii vi tri cong tac quy dinh tai cac khoan 1, 2 va 3 Diéu
34 ctua Luat PCTN phai hoan thanh viéc ké khai trudc ngay 31/3/2021
(theo hudng dan tai cong vian s6 252/TTCP-C.IV ngay 19/2/2021 cua
Thanh tra Chinh phu).

- Nguoi lan dau giit vi tri cong tac quy dinh tai cac khoan 1, 2 va 3
Diéu 34 Luat PCTN phai hoan thanh viéc ké khai cham nhat1a 10
ngay ké tir ngay duogc tiép nhan, tuyén dung, b tri véao vi tri cong tac.
2. Thoi diém hoan thanh viéc ké khai bo sung:

Khi ngudi ¢ nghia vu ké khai co bién dong vé tai san, thu nhap trong
nim co gia tri tir 300.000.000 dong tro 18n. Viée ké khai phai hoan
thanh trude ngay 31 thang 12 ciia nam c6 bién dong vé tai san, thu
nhap.

3. Thoi diém hoan thanh viéc ké khai hang nim :

Nguoi gitr chirc vu tir Gidm ddc sé va tuong duong trd 1én; nguoi 1am
cong tac to chirc can bo, quan 1y tai chinh cong, tai san cong, dau tu
cong hoic truc tiép tiép xtic va giai quyét cong viée cia co quan, to
chtrc, don vi, ca nhan khac theo quy dinh ctia Chinh phu phai hoan
thanh viéc ké khai truéc ngay 31 thang 12 hang nam.

4. Thoi diém hoan thanh viéc ké khai phuc vu cong tac can bo:

- Nguoi c6 nghia vu ké khai quy dinh tai cac khoan 1, 2 va 3 Diéu 34
ctia Luat PCTN 2018 khi du kién bau, phé chuan, bo nhiém, b nhiém
lai, ctr gitr chtrc vu khac phai hoan thanh ké khai cham nhat 1a 10 ngay
trudc ngay du kién bau, phé chuan, b nhiém, b nhiém lai, ctr gitr
churc vu khac;

- Nguoi c6 nghia vu ké khai quy dinh tai khoan 4 Diéu 34 cuia Luat
PCTN 2018 viéc ké khai dugc thuc hién theo quy dinh ctia phap luat
vé bau cu.

Phi Khong
L¢ Phi Khong

1. Céc vén béan chi dao to chire trién khai thuc hién viéc ké khai;
Thanh 2. Danh sach ddi tugng phai ké khai theo quy dinh;

phﬁn ho so

3. Ban k¢ khai tai san, thu nhép, ban sao ban ké khai theo quy dinh;




4. S6 theo doi viéc giao, nhan Ban ké khai;

S6 lwong hs

01

1. Nguoi co nghia vu ké khai phai ké khai trung thuc vé tai san, thu
nhap, giai trinh trung thuc vé ngudn gdc cla tai san, thu nhap ting
thém theo trinh ty, thu tuc quy dinh tai Luat nay va chiu trach nhiém
trude phap luat vé viée ké khai tai san, thu nhap.

Yéu cau - 2. Viéc ké khai 1an dau, ké khai hang nam, ké khai phuc vu cong tac
diéu kién can bod duoc thuc hién theo Mau ban ké khai va huéng dan tai Phu luc
I ban hanh kém theo Nghi dinh 130/2020/ND-CP.

3. Viéc ké khai bd sung dugc thuc hién theo Mau ban ké khai va
huéng dan viéc ké khai bd sung tai Phu luc II ban hanh kém theo Nghi
dinh 130/2020/ND-CP.

Can cw Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Két qua TH

Ban ké khai tai san, thu nhap.




II. THI PUA KHEN THUONG ] .
1. Thi tuc ting giay khen cia Cha tich UBND cap xa vé thwe hién
nhiém vu chinh tri

Tén thu tuc

Thi tuc ting gidy khen ctia Chu tich UBND cap x3 vé thyc hién
nhi€ém vu chinh tri

Linh vue Thi dua - khen thuong

Co quan

thuwe hién UBND cép x4, phuong, thi tran.

Cach thiee | Nop ho so truc tiép tai UBND cap x4 hoic thong qua hé théng buu

thuc hién chinh.

Doi twon 2 1

thure hiéng T6 chuc
Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi
khen thudng cua cac don vi tryc thudc.

Trinh ty Budc 2. Thém dinh ho so, bao cao Hoi déng thi dua khen thuong

thwe hién cung cp, tong hop trinh Chu tich UBND cép x4 quyet dinh KT
Budc 3. Khi ¢6 Quyét dinh cua Chu tich UBND cap x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho
don vi trinh khen.

\ e Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh

Thoi han

oidi quyét cap c6 tham quyén trong thoi han 20 ngay 1am viéc, ké tir ngay nhan
da ho so theo quy dinh.

Phi Khoéng co.

L¢ Phi Khong cd.
- Vin ban dé nghi kém theo danh séach tap thé, ca nhan duoc dé nghi

Thanh tang Gidy khen;

phan ho so

- Béo cdo thanh tich do tap thé, coé nhan dugc dé nghi khen thudng
lam, trong d6 ghi 1o thanh tich dé dé nghi khen thudng;
- Bién ban xét khen thuong.

S6 lwong hs

01 bo

Yéu cau -
dieu kién

Chu thé 1a tap thé, ca nhan co thanh tich duoc dé nghi khen thuong.

Can cw
phap ly

- Ludt thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Luat stra d6i, bo sung mot s6 diéu cua Luat thi dua, khen thuéng
ngay 14 thang 6 nam 2005;

- Luat stra d6i, bo sung mot s6 diéu cua Luat thi dua, khen thuong
ngay 16 thang 11 ndm 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vin phong Chinh phit huéng dan vé nghiép vu kiém soat TTHC

Biéu mau
dinh kéem

Két qua TH

Quyét dinh ciia Chu tich UBND cap x4 ting Gidy khen.




2. Thii tuc ting Gidy khen ciia Chi tich UBND cap x4 vé thanh tich thi
dua theo dot hoac chuyén de.

Tén thi tuc

Thi tuc ting Gidy khen cia Chu tich UBND cap xa vé thanh tich thi
dua theo dot hodc chuyén dé

Linh vuc

Thi dua - khen thuong

Co quan thue
hién

UBND cép x4, phuong, thi tran.

Cach thire Nop hd so truc tiép tai UBND x4 hodc thong qua hé théng buu
thuc hién chinh
Doi twon 2 4
thure hiéng To chuc
Trinh tw Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé nghi
thue hién khen thudng cua cac don vi tryc thudc.
Budc 2. Tham dinh ho so, bao cdo Hoi déng thi dua khen thudng
cung cép, tong hop trinh Chu tich UBND cép xi quyét dinh khen
thudng
Budce 3. Khi co Quyét dinh cua Chu tich UBND céip x4, can bo lam
cong tac thi dua, khen thudng viét bang, dong dau va cap phat cho
don vi trinh khen.
Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh
Thoi han giai | cap co thim quyén trong thoi han 20 ngay lam viéc, ké tir ngdy nhan
quyét da ho so theo quy dinh.
Phi Khong
L¢ Phi Khong
- Vin ban dé nghi kém theo danh séach tap thé, c4 nhan dugc dé nghi
Thanh phin | ting Gidy khen;
ho so - Béo cdo thanh tich do tap thé, ca nhan duoc dé nghi khen thudng
lam,trong d6 ghi ro thanh tich dé dé nghi khen thudng;
- Bién ban xét khen thudng.
S0 lwong HS | 01 bo
Yéu cau PK | Chu thé 1a tap thé, c4 nhin c6 thanh tich dugc dé nghi khen thudng.
- Lut thi dua, khen thuong ngay 26 thang 11 nam 2003;
- Lut stra d6i, bd sung mot s6 diéu cua Lut thi dua, khen thudng
ngay 14 thang 6 nam 2005;
- Lut stra d6i, bd sung mot s6 diéu cua Luat thi dua, khen thudéng
Can cwr phap | ngay 16 thang 11 nam 2013;
ly - Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu quy

dinh chi tiét thi hanh m6t s0 diéu ciia Ludt thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua
Vin phong Chinh phii huéng dan vé nghiép vu kiém soat thu tuc
hanh chinh.

Biéu mau DK

Két qua thue
hién

Quyét dinh cta Chu tich UBND cép x4 ting Gidy khen.




3. Thii tuc ting Gidy khen ciia Chii tich UBND cép xa vé thanh tich dot

xuat
Tén thi tuc | Thu tuc ting Gidy khen ctia Chua tich UBND cip x3 vé thanh tich dot xuét
Linh vue Thi dua - khen thudng

Co quan L~

thue hién UBND cap xa.
Cach thue A A < A . £ ~ < A A L1 A ,
TH Nop ho so truc tiép tai UBND cap xa hodc thong qua hé thong buu chinh.

Péi twong
TH

To chue

Budc 1. Can b lam cong tac thi dua, khen thudng tiép nhan dé nghi khen
thudng cua cac don vi truc thudc.
Budc 2. Tham dinh ho so, bdo cao Hoi dong thi dua khen thudng cung cap,

;lilrli’lélin;[gn tong hop trinh Chu tich UBND x4 quyét dinh khen thudng.

: : Budc 3. Khi ¢6 Quyét dinh ciia Chua tich UBND cap xa, can b lam cong
tac thi dua, khen thudng viét bang, déng dau va cap phat cho don vi trinh
khen.

Co quan thi dua, khen thudng tham dinh hd so khen thudng va trinh cap co
Thoi han thAm quyén trong thoi han 20 ngay lam viéc, ké tir ngdy nhan du ho so theo
giai quyét quy dinh.
Phi Khong
L¢ Phi Khoéng
- V;“m ban dé nghi kém theo danh sach tap thé, c4 nhan duoc dé nghi tang
X A Giay khen;
E)‘i}(‘)‘,h Phan | 540 céo thanh tich do tap thé, cé nhan dugc dé nghi khen thuéng lam,

trong d6 ghi rd thanh tich dé dé nghi khen thudng;
- Bién ban x¢ét khen thuong.

S6 lwong bd

HS 01 bo
g;‘ “AU- | _Cha thé 1a tap thé, ca nhan co thanh tich dugc d& nghi khen thuong.
- Luét thi dua, khen thuong ngay 26 thang 11 nam 2003;
- Lut stra d6i, bd sung mét s6 diéu cua Luét thi dua, khen thudng ngay 14
thang 6 nam 2005; o
- Luat sura doi, bo sung mdt so dicu cua Luat thi dua, khen thudng ngay 16
thang 11 nam 2013;
Cin cir phap | - Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu quy dinh
ly chi tiét thi hanh mdt s6 diéu ctua Luat thi dua, khen thudng;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017 cua Van
phong Chinh phti huéng dan vé nghi€p vu ki€ém soat thu tuc hanh chinh.

Biéu mau

DK
Két qua - Co quan thi dua, khen thuong tham dinh ho so khen thuong va trinh‘cép
thwe hién c6 tham quyén trong thoi han 20 ngay 1am viée, ké tir ngay nhéan da ho so

theo quy dinh




4.Thi tuc ting Gidy khen ciia Chii tich UBND x4 cho gia dinh

Tén thu tuc

Thii tyc ting Gidy khen cta Chu tich UBND cép x4 cho gia
dinh

Linh vue

Thi dua - khen thudéng

Co quan thue
hién

UBND cép xAi.

Cich thirc thwe | Nop ho so truc tiép tai UBND cap x4 hoic thong qua hé thong
hi€én buu chinh.
Po6i twong TH | T6 chic
Budc 1. Can bo 1am cong tac thi dua, khen thudng tiép nhan dé
nghi khen thudng cua cac don vi tryc thudc.
Budc 2. Tham dinh hd so, bao cao Hoi dong thi dua khen
Trinh tw thue | thudng cung cép, tong hop trinh Chu tich UBND x3 quyét dinh
hién khen thudng.
Budc 3. Khi ¢o Quyét dinh caa Chu tich UBND cép xa, can bd
1am cong tac thi dua, khen thudng viét bang, dong diu va cip
phét cho don vi trinh khen.
\ e - - Co quan thi dua, khen thuong tham dinh ho so khen thudng
Thoi han giai
£ va trinh cap c6 tham quyén trong thoi han 20 ngay lam viéc, ké
quyet tir ngay nhan du ho so theo quy dinh.
Phi Khong
Lé Phi Khong
- Van ban dé nghi kém theo danh sach gia dinh dugc dé nghi
5 A tang Giay khen;
;léanh phan - Bao cdo thanh tich do gia dinh dugc dé nghi khen thuong lam,
trong do ghi rd thanh tich dé dé nghi khen thudng;
- Bién ban xét khen thudng.
S6 lwgng bd HS | 01 bo

Yéu cau PK

- Chu thé 13 gia dinh c6 thanh tich dugc dé nghi khen thudng.

Can cr phap ly

- Lut thi dua, khen thuong ngay 26 thang 11 nam 2003,

- Luét stra d6i, bd sung mot s6 diéu cua Lut thi dua, khen
thudng ngay 14 thang 6 nam 2005;

- Luét stra d6i, bo sung mot s6 diéu cua Luat thi dua, khen
thuong ngay 16 thang 11 nam 2013;

- Nghj dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu
quy dinh chi tiét thi hanh mot s diéu ciia Luat thi dua, KT;

- Théng tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017
ctia Van phong Chinh pha huéng dan vé nghiép vu kiém soat
thu tuc hanh chinh.

Biéu mau dinh
kém

Két qua thuc
hién

Quyét dinh cta Chu tich UBND cép x4 tang Giay khen.




5. Thi tuc xét ting danh hiéu Lao ddng tién tién

Tén thi tuc

Thu tuc xét tang danh hi€u Lao dong tién tién

Linh vuc Thi dua - khen thudng

Corquan thwe | yp\p cép xa

hi¢n

Cach thire thuwe | - NOp ho so truc tiép tat UBND xa hoac thong qua hé thong
hién buu chinh

Poi twong thuwe
hién

To chuc

Trinh ty thuc
hién

Budc 1. Can bo 1am cong tac thi dua, khen thuong tiép nhan dé
nghi khen thudng cua cac don vi tryc thudc.

Budc 2. Thim dinh ho so, béo cdo Hoi déng thi dua khen
thudng cung cip, tong hop trinh Chu tich UBND xa quyét dinh
khen thudng.

Budce 3. Khi co Quyét dinh cua Chu tich UBND cép X4, can bo
1am cong tac thi dua, khen thudng viét bang, dong dau va cap
phat cho don vi trinh khen.

Thoi han giai
quyét

Co quan thi dua, khen thuong tham dinh ho so khen thuong va
trinh cap c6 tham quyén trong thoi han 10 ngay lam viéc, ké tu
ngay nhéan du ho so theo quy dinh

Phi Khong

L¢ Phi Khong

Thanh phin hd -vVan ban dinghl kCszl the.(z dagh sach ca nhan dugc dé nghi
S0 tang danh hi€éu Lao dong tién tién;

- Bién ban binh xét thi dua.

S6 lrgng bd ho
SO’

01 b

Yéu cau - dieu
kién

- Chu thé 1a c4 nhan c6 thanh tich duoc dé nghi khen thudng.

Can cwr phap ly

- Luét thi dua, khen thuong ngay 26 thang 11 nam 2003;

- Lut stra d6i, bd sung mot s6 diéu cua Luat thi dua, khen
thudng ngay 14 thang 6 nam 2005;

- Luét sira d6i, bo sung mot $6 diéu cua Luat thi dua, khen
thudng ngay 16 thang 11 nam 2013;

- Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctia Chinh phu
quy dinh chi tiét thi hanh mot s6 diéu cua Luat thi dua, khen
thuong;

- Thong tu s6 02/2017/TT-VPCP ngay 31 thang 10 nam 2017
ctia Van phong Chinh phi huéng dan vé nghiép vu kiém soat
thu tuc hanh chinh./.

Biéu mau dinh
kém

Két qua thue
hién

Quyét dinh cua Chu tich UBND cap x4 ting danh hiéu Lao
dong tién tién.




III. LINH VU'C TON GIAO CHINH PHU
1. Tha tuc dang ky hoat dong tin nguwdng

Tén thi tuc

Thu tuc dang ky hoat dong tin ngudng

Linh vuc

Ton gido Chinh phu

Co quan thue
hién

- Uy ban nhan déan cap xa noi ¢6 co s¢ tin ngudng.

Cach thirc thuc
hién

- Nop vin ban diang ky truc tiép tai Uy ban nhan dan cip x4 noi c6
co s& tin ngudng; qua dudng buu chinh hoac thong qua dich vu
cong tryc tuyén.

- Van ban phai c6 xac nhan cua ny ban nhéan déan cap xi noi c6 co
80 tin ngudng va co gidy hen tra két qua. Néu giri qua duong buu
chinh, ngay tiép nhan vian ban duoc tinh theo ngay ghi trén dau
cong van dén.

Poi twgng thue
hién

To chuce

- Budce 1: Nguoi dai dién hodc ban quan 1y co sé tin ngudng co
trach nhiém gui van ban diang ky dén Uy ban nhan déan cp x4 noi
cO co sO tin ngudng.

- Budc 2:Uy ban nhan dan cap xa xem xét vin ban dang ky, truong

T.rAmh tur thye hop van ban chua day du, hop 18, Uy ban nhan déan cap xa thong
hién
: b4o qua mang Internet hodc van ban cho co s tin ngudng dé hoan

chinh van ban.
- Bué6c 3. Uy ban nhan dan cép x4 tra 1oi bang vin ban. Trudng
hop tir chdi ding ky phai tra 10i bang van ban va néu rd 1y do.

Thoi han gidi | - 15 ngay ké tir ngay Uy ban nhan dan cap x3 noi c6 co so tin

quyét nguong nhan dugc van ban dang ky hop 1€.

Phi - Khong c6.

Lé Phi - Khong co.

;F;lanh phan ho | Vin ban dang ky (theo mau).

S6 lwgng bd HS | 01 bo

Yéu cau - dieu
kién

- Nguoi dai dién hodc ban quan ly co s tin ngudng co trach nhiém
gui van ban dang ky hoat dong tin ngudng hang namcham nhat 13
30 ngay trudc ngay co so tin ngudng bét dau hoat dong tin nguong.
- P6ivéi co so tin ngudng da thong bao hoat dong tin ngudng hing
nam trudc ngdy Ludt tin ngudng, ton gido ¢ hiéu lyc, chim nhat 1a
30 ngay ké tir ngay Ludt c6 hiéu luc c6 trach nhiém guri vin ban
dang ky dén Uy ban nhan dan cip xa noi ¢ co sé tin ngudng.

- Viéc ding ky hoat dong tin ngudng hang nam chi thuc hién mot
lan. Bdi véi hoat dong tin ngudng khong co trong van ban da ding
ky thi nguoi dai dién hodc ban quan ly co s¢ tin ngudng co trach
nhiém ding ky bo sung.

Can cwr phap ly

-Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay
18/11/2016).




-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
ngudng, ton giao.

- Théng tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Vin phong
Chinh phu hudng dan vé nghiép vu kiém soat thi tuc hanh chinh.

Biéu mau dinh
kém

File mau:
Vién ban dang ky Tai vé

Két qua thue
hién

- Van ban tra 16 chip thuén hoidc khong chap thuin vé viéc ding
ky hoat dong tin ngudng.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560715429_van_ban_dang_ky.doc

2. Thi tuc ding ky bo sung hoat dong tin nguéng

Tén thi tuc

Thil tuc dang ky bo sung hoat dong tin ngudng

Linh vuc

Ton gidao Chinh phu

Co quan thue
hién

Uy ban nhan déan cap xa noi c¢6 co so tin ngudng.

Cach thirc thuc
hién

- Nop van ban ding ky bd sung truc tiép tai Uy ban nhan dan cap
x4 noi ¢ co so tin ngudng; qua dudong buu chinh hodc thong qua
dich vu cong truc tuyén

- Van ban dang ky b6 sung phai c6 xac nhén cua Uy ban nhéan
dan cap X4 noi ¢O co sO tin ngudng va co glay hen tra két qua.
Néu giri qua duong buu chinh, ngay tiép nhan vin ban duoc tinh
theo ngay ghi trén dau cong vin dén.

Poi twong thue
hién

T6 chirc

Trinh tu thuce
hién

- Buge 1: Nguoi dai dién hodc ban quan ly co so tin ngudng co
trach nhiém gui van ban dang ky bd sung hoat dong tin ngudng
dén Uy ban nhan dan cép x4 noi ¢ co so tin ngudng.

- Budc 2: Uy ban nhan dan cdp xa xem xét van ban dang ky bo
sung hoat dong tin ngudng, truong hop vin ban dang ky bd sung
chua day du, hop 18, Uy ban nhan dan cap x4 thong bao qua
mang Internet hodc van ban cho co so tin ngudng dé hoan chinh
van ban.

- Bué6c 3: Uy ban nhan dan cap x4 tra 10i bang van ban. Truong
hop tir chdi ding ky phai tra 101 bang van ban va néu rd 1y do.

Thoi han giai
quyet

- 15 ngay ké tir ngay Uy ban nhan dan cip xi noi c6 co sé tin
nguong nhan dugc van ban dang ky hop €.

Phi Khong co.

L¢ Phi Khong cd.

Thanh phan hs | Vin ban diang ky (theo mau).
S6 lwong bo hs | 01 bd

Yeéu cau - dieéu
kién

Cham nhat 20 ngay trudc ngay dién ra hoat dong tin ngudng.

Can cwr phap ly

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
ngudng, ton giao

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phi huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.

Biéu mau dinh
kém

File mau: Vin ban dang ky (theo mau). Tai vé

Két qua thue
hién

- Vin ban tra 161 chip thuin hodc khong chip thuin vé viée ding
ky hoat dong tin ngudng bd sung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560821625_van_ban_dang_ky.doc

3. Thi tuc théng bio danh muc hoat dong ton giao doi véi to chirc cé

dia ban hoat don

ton gido &@ mot xa

Tén thu tuc

Thi tuc thong bao danh muc hoat dong ton gido ddi véi to chire
c6 dia ban hoat dong ton gido & mdt xa

Linh vue Ton gido Chinh phu
Co quan TH Uy ban nhan dén cép xa.
Gui van ban thong bao tryc tip tai Uy ban nhan dan cap x&; qua
Cich thire thue duong buu chinh hodc thong qua dich vu cong truc tuyén.
hién ‘ Vian ban thong bao phai c6 xac nhan cuaUy ban nhan dan cép x4.
: Néu giri qua duong buu chinh, ngay tiép nhan vin ban thong bao
dugc tinh theo ngdy ghi trén dau cong van dén.
Poi twong TH T6 chirc
. T6 chuce ton gido truc thude c¢o dia ban hoat dong ton gido & mot
Trinh tu thue N e o 1o 1A . A A oA e X
hienm xa guri van ban thong bido vé danh muc hoat dong ton gido dién ra

hang ndm dén Uy ban nhan déan cap xa.

Thoi han giai
quyét

Ngay sau khi Uy ban nhan dan cap xa nhan duoc vin ban théng
bao hop 1¢.

Phi Khong

Lé¢ phi Khong

Thanh phin HS T}lanh phan Po 50 Vin ban thong bao (theo mau) va cac tai li¢u
kém theo (néu co).

So lwong bo HS | 01 bo

- Cham nhét 13 30 ngay ké tir ngdy dugc chip thudn,to chirc ton
gido truc thudc co dia ban hoat dong ton gido & mdt xa co trach
nhiém giri vin ban thong bao danh muc hoat dong ton gido dién ra
hang nim dén Uy ban nhan dan cép x4.

- Cham nhat 1 30 ngay ké tir ngdy Luat tin ngudng, ton gido co
hiéu luc, to chirc ton giao truc thudc c6 dia ban hoat dong ton
giao & motxa trudc ngay Ludt co hi¢u luc co trach nhiém thong
bao danh muc hoat dong ton gido dién ra héng nam dén UBND x3
- Viéc thong bao danh muc hoat dong ton gido dién ra héng nam
chi thuc hién mot 1an. Pbi véi cac hoat dong tén gido khong co
trong danh muc di thong béo thi ngudi dai dién t6 chic c6 trach
nhiém giri vin ban thong bao bo sung dén UBND cép xA.

Can cwr phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat tin ngudng, TG

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 cta Vin phong
Chinh pht hudng dan vé nghiép vu kiém soat TTHC

Biéu mau dinh
kém

File mau: Van ban thong bao Tai vé

Két qua thue
hién

- Vin ban x4ac nhan cta Uy ban nhin dan cap xi vé viéc tiép nhan
thong bao.

- Vin ban thong bao duoc luu tai Uy ban nhan dan cap xa dé thuc hién
cong tac quan 1y nha nudc vé tin ngudng, t6n gido.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832084_Van_ban_thong_bao_.doc

4. Thii tuc thong bao danh muc hoat dong ton gido bd sung doi vai to
chirc cé dia ban hoat dgng ton gido & mot xa

Tén thu tuc

Thi tuc thong bao danh muc hoat dong ton gido bo sung d6i
vo1 t0 chirc c6 dia ban hoat dong ton gido & mdt xa

Linh vuc

Ton gido Chinh phu

Co quan thuc hién

Uy ban nhén dan cap x4

- Giri van ban thong béo truc tiép tai Uy ban nhan dan cap Xa;
qua duong buu chinh hodc thong qua dich vu cong truc tuyen.

C.Z,I\Ch thire thye Van ban thong bao phai c6 xac nhan cuaUy ban nhan dan cap
hi¢n
* xd. Néu gtri qua dudng buu chinh, ngay t}ep nhén van ban
thong bao dugc tinh theo ngay ghi trén dau cong van dén.
Doi twgng TH T6 chirc

Trinh ty thue hién

- Cham nhat 13 20 ngay trudc khi dién ra hoat dong t6n gido
khéng c6 trong danh muyc di thong bao hang nam,nguoi dai
dién cua tb chuc tén giao truc thude co dia ban hoat dong ton
gido & mot xa guri van ban thong bao danh myc hoat dong ton
gido bd sung dén Uy ban nhéan dan cip xa.

Thoi han giai

- Ngay sau khi Uy ban nhan dan cip x3 nhan duoc vin ban

quyét thong bao hop 1¢€.

Phi Khong

L¢ phi Khong

Thanh phin hd s¢ | - Thanh phan ho so: Van ban thong bao (theo mau) va cac tai

liéu kém theo (néu cb).

S6 lwgng bd ho so

01 bo

Yéu cau - dieu
kién

Cham nhét 1 20 ngay trudc khi dién ra hoat dong ton gido
khong c6 trong danh muyc di thong bao hing nim, ngudi dai
dién cua t6 chuc ton gido truc thudecod dia ban hoat dong ton
gido & mot xa c6 trach nhiémgiri vin ban thong bao bo sung
dén Uy ban nhan dan cép x4.

Can cwr phap ly

- Luat tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh
phu quy dinh chi tiét mot sé diéu va bién phéap thi hanh Luat tin
ngudng, ton giao.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.

Biéu mau dinh
kém

File mau: Vin ban thong bao. Tai vé

Két qua thyce hién

- Vin ban x4c nhan cia Uy ban nhan dan cdp xi vé viéc tiép
nhan thong bao.

- Van ban thong bao dugc luu tai Uy ban nhan dan cép x4 dé
thuc hién cong tac quan 1y nha nude vé tin ngudng, ton gido.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560827176_Van_ban_thong_bao_.doc

5. Thi tuc dé nghi thay ddi dia diém sinh hoat ton gido tip trung trong

dia ban xa

Tén thi tuc

Tht tuc dé nghi thay d6i dia diém sinh hoat tén gido tip trung
trong dia ban mdt xa

Linh vuc

Ton gido Chinh phu

Co quan thue
hién

- Uy ban nhan dan cip x3 noi c6 dia diém sinh hoat ton gido tap
trung.

- Nop ho so truc tiép tai Uy ban nhan dan cép x4; qua duong buu
chinh hoac thong qua dich vu cong truc tuyén.

l(:iiglh thue thye ) HO6 so phai c6 xac nhan cua Uy ban nhan dan cép xa va co giéy‘
: hen trd két qua. Néu guri qua duong buu chinh, ngay ti€p nhan ho
so duoc tinh theo ngay ghi trén ddu cong van dén.
Po6i twong TH | T6 chuc
- Budc 1: Nguoi dai dién cua nhdom sinh hoat ton gido tap trung
giri hd so dé nghj thay d6i dia diém sinh hoat ton gido tip trung
dén Uy ban nhan dan cép x4.
Trinh tu thue - Budce 2: py l?an nhﬁ? dan cap x3 xem xétAhé S0, tfu’(‘mg, hop hd
hien so chua day du, hop 1¢, Uy ban nhan Qan cap xa thong bao qua
: mang Internet hodc van ban cho ngudi dai dién cua nhom dé hoan
chinh hd so.
- Bué6c 3. Uy ban nhan dan cap xa tra 10i bang van ban. Trudong
hop tirchdi dang ky phai tra 1oi bang van ban va néu rd 1y do.
Thoi han giai - 15 ngay ké tir ngay Uy ban nhan dan cép xa nhan du ho so dé
quyét nghi hop 1¢.
Phi Khong
Lé¢ phi Khong
Thanh phan HS | - Vin ban dé nghi (theo mau).
S6 lwong b HS | 01 bo

Yéu cau - dieu
kién

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém méi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat t6n
gido tai dia diém cii va co trach nhiém thong bao bang vin ban
dén Uy ban nhén dan cip xa.

Can cir phap ly

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin
phong Chinh phu huéng dan vé nghiép vu kiém soat thi tuc hanh
chinh.

Biéu mau dinh
kém

File mau: Van ban dé nghi Tai vé

Két qua thue
hién

- Van ban tra 101 chép thuan hoac khong chép thuan vé viéc dé
nghi thay doi dia diém sinh hoat ton gido tap trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560828970_Van_ban_thong_bao_.doc

6. D¢ nghi thay d6i dia diém sinh hoat ton gido tip trung dén dia ban xa

khac.

Tén thu tuc

bé nghi thay ddi dia diém sinh hoat ton giao tap trung dén dia ban
xa khac

Linh vuc

Ton gido Chinh phu

Co quan thue
hién

- Uy ban nhan dan cap xa noi du kién dat dia diém moi.

- Nop ho so truc tiép tai Uy ban nhan dan cép xa; qua duong buu
chinh hodc thong qua dich vu cong truc tuyén.

l?ii;lh thire thye |~ Hb so phai c6 xac nhén cua Uy ban nhéan dan cép x4 va co glay
: hen tra két qua. Néu gui qua dudng buu chinh, ngay tiép nhan hd

so dugc tinh theo ngdy ghi trén ddu cong van dén.

Po6i twong TH | T6 chuc
- Budc 1: Nguoi dai dién cua nhom sinh hoat ton gido tap trung
giri ho so dé nghi thay ddi dia diém sinh hoat ton gido tap trung
dén dia ban x3 khac dén Uy ban nhan dan cép x4 noi du kién dat
dia diém mdi.

Trinh ty thuc - Buéc 2: Uy ban nhan dan cp xd xem xét ho so, truong hop hd

hi¢n so chua day du, hop 18, Uy ban nhan dan cap x4 thong bao qua

mang Internet hodc van ban cho ngudi dai dién cua nhom dé hoan
chinh hd so.

- Budc 3. Uy ban nhan dan cip x4 tra 101 bang van ban. Truong
hop tir chdi ding ky phai tra 101 bang van ban va néu rd 1y do.

Thoi han giai
quyét

20 ngay ké tir ngay Uy ban nhan dan cép xa nhan duoc ho so dé
nghi hop 1€, cu the:

UBND cép x4 noi du kién dat dia diém méi dé sinh hoat ton gido
tap trung, trong thoi han 05 ngdy lam viéc ké tir ngdy nhan da hd
so dé nghi hop 1& ¢o trach nhiém xin ¥ kién Uy ban nhan dan cép
huyén vé viéc thay d6i dia diém sinh hoat tén gio tap trung.
Trong thoi han 10 ngay ké tir ngay nhéan dugc van ban xin y kién
hop 1¢ ctia Uy ban nhéan dan cap x4, Uy ban nhan dan cip huyén
c6 trach nhiém tra 10i bang vin ban.

Trong thot han 05 ngay lam viéc, ké tur ngay coy kién ctia Uy ban
nhan déan cap huyén, Uy ban nhéan dan cap xa co trach nhiém tra
101 bang vin ban vé viéc thay do6i dia diém.

Phi Khong

Lé phi Khong

Thanh phin HS | - Vin ban dé nghi (theo mau).
S6 lwong bo HS | 01 bd

Yéu cau - dieu
kién

- Cham nhat 1 10 ngay ké tir ngy dugc chip thuan dia diém méi,
nhém sinh hoat ton gido tap trung phai chdm dut sinh hoat ton
gido tai dia diém cil va cé trach nhiém thong bao bang vin ban
dén UBND cép x4 noi ¢6 dia diém sinh hoat ton giao tap trung cii
kém theo ban sao c6 chimg thyc vin ban chip thuan cia UBND




cap xa noi co dia diém sinh hoat ton gido tip trung maoi.

Can cwr phap ly

- Luét tin ngudng, t6n gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat tin
nguong, ton giao.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vin
phong Chinh phu huéng din vé nghiép vu kiém soat thu tuc hanh
chinh.

Biéu mau dk

File mau: Van ban dé nghi Tai vé

Két qua thue
hién

Vin ban tra 101 chap thuan hoic khong chap thuan vé viéc thay
do6i dia di€ém sinh hoat ton gido tap trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832250_Van_ban_de_nghi_.doc

7. Thii tuc thong bao vé viéc thay doi dia diém sinh hoat ton gido tap trung

Tén thu tuc

Thi tuc thong bao vé viéc thay doi dia diém sinh hoat t6n gido tap
trung

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- UBND cép x4 noi c6 dia diém sinh hoat t6n gido tip trung cil.

Cach thire thuc hién

- Giri van ban thong bao truc tiép tai UBND cap x3; qua dudng buu
chinh hoic thong qua dich vu cong truc tuyén.

- Vian ban thong bao phai c6 xac nhan ctia Uy ban nhan dan cip
x3.Néu giri qua dudng buu chinh, ngay tiép nhan vin ban thong béo
dugc tinh theo ngdy ghi trén ddu cong vin dén.

Poi twong thuc hién

T6 chire

Trinh ty thyc hién

Cham nhat 13 10 ngay ké tir ngdy duogc chip thuin dia diém moi,
nhom sinh hoat ton gido tap trung phai cham dut sinh hoat t6n gido
tai dia diém cii va thong bao bang vin ban dén UBND cip xa noi
c6 dia diém sinh hoat ton gido tip trung cil.

Thoi han giai quyét

- Ngay sau khi UBND cép x4 nhan dugc vin ban thong bao hop 18.

Phi

Khong

L¢ phi

Khong

Thanh phan hd so

- Vin ban thong bao néu rd tén ciia to chirc ton gido hodc to chirc
duoc cép chtirng nhan dang ky hoat dong ton gido; t€én nhom; ho va
tén nguoi dai dién ctia nhom; thoi diém thay doi; dia diém sinh hoat
ton gido tap trung maoi; thoi diém cham dut sinh hoat t6n gido tai dia
diém cil.

- Trudng hop nhém sinh hoat ton gido tip trung chuyén dia diém
sinh hoat ton gido dén dia ban xa khac, nguoi dai dién cua nhom con
c6 trach nhiém gri kém ban sao c6 ching thyc vin ban chip thuan
ctia Uy ban nhan dan cip xi noi c6 dia diém sinh hoat t6n gido tap
trung moi.

S6 lwgng bd ho so

01 bd

Yéu cau - dieu kién

- Cham nhét 1 10 ngay ké tir ngay duoc chap thuan dia diém méi,
nhom sinh hoat tén gido tip trung phai chim dut sinh hoat ton gido
tai dia diém cii va c6 trach nhiém thong bao bﬁng van ban dén
UBND ciép x4 noi c¢6 dia diém sinh hoat t6n gido tap trung cil.

Can ctr phap ly

- Luét tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phii
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét tin ngudng,
ton gido.

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 clia Vin phong
Chinh pht hudng din vé nghiép vu kiém soat THHC

Biéu mau dinh kém

Két qua thyce hién

- Vin ban xac nhan cia UBND cép x4 vé viéc tiép nhan TB
- Van ban thong bao duoc luu tai UBND cap xa dé thuc hién cong
tac quan ly nha nudc vé tin ngudng, ton gido.




8. Thii tuc thong bio to chirc, quyén gop trong dia ban mét xa ciia co' sé
tin ngwong, to chirc ton gido, to chirc ton gido truc thudc

Tén thu tuc

Thu tyc thong bao t6 chtrc quyén gop trong dia ban mot xa cua co so
tin ngudng,td chirc ton gido,to chirc t6n gido truc thudc

Linh vuc

Ton gido Chinh phu

Co quan thuec hién

Uy ban nhén dan cap x4 noi to chuc quyén g2op.

- GUri van ban thong bao truc tiép tai Uy ban nhan dan cap Xa; qua
dudng buu chinh hodc thong qua dich vu cong truc tuyén.

Cach thirc thye hién | - Vin ban thong bao phai ¢ xac nhan ctua Uy ban nhan dan cip
x3.Néu giri qua duong buu chinh, ngay tiép nhan vin ban thong béo
dugc tinh theo ngay ghi trén ddu cong vin dén.

Poi twong TH T4 chuc

Trinh ty thuwe hién

- Trudce khi t6 churc quyen gop 05 ngay lam viée,co so tin ngudng, t6
chire t6n gido, t6 chirc ton gido truc thude to chirc quyén gop trong
dia ban mot xa guri van ban thong bao dén Uy ban nhan dan cép x4
noi to chirc quyén gop.

- Ngay sau khi Uy ban nhan dan cap xd nhan dugc vin ban thong bao

Thoi han giai quyét hop 16,
Phi Khong
L¢ phi Khong
Thanh phin h so - Thanh phan ho so: Van ban thong bao (theo mau) va céc tai li¢u

kém theo (néu co).

S6 lwong b ho so

01 bd

Yéu cau - dieu kién

- Trudc khi t6 chic quyén gop 05 ngay 1am viée, co sé tin ngudng, t6
chtrc ton gido, to chirc ton gido truc thude cé trach nhiém thong bao
bang vin ban dén Uy ban nhan dan cip x3 noi t6 chtrc quyén gop.

- Hoat dong quyén gbp clia co so tin ngudng, t6 chirc ton gido, to
chtrc ton gido truc thudc phai cod s6 sach thu, chi bao dam cong khai,
minh bach. Tai sdn dugc quyén gop phai duoc quan 1y, st dung diing
muc dich da thong bao, phuc vu cho hoat dong tin ngudng, hoat dong
ton giao va tu thién xa hoi.

- Khong dugce loi dung danh nghia co s¢ tin ngudng, t6 chtrc ton gido,
t6 chirc ton gido tryc thudc dé quyén gdp nham tryuc loi hodc trai muc
dich quyén gop.

Can ctr phap ly

- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phil quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat TN-TG

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cia Vin phong
Chinh pht huéng din vé nghiép vu kiém soat TTHC

Biéu miu dinh kém

File mau: Van ban dé€ nghi Tai vé

Két qua thyc hién

- Vin ban xac nhan cua Uy ban nhan déan cip xa vé viéc tiép nhan TB
- Vin ban thong bao dugc Iuu tai Uy ban nhan dan cap xa dé thuc
hién cong tac quan 1y nha nude vé tin ngudng, ton gido va kiém tra
viéc thyc hién cac ndi dung trong van ban thong bao cua co so tin
ngudng, to chirc ton gido, t6 chirc ton gido truc thudc.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560832563_van_ban_de_nghi_.doc

PHU LUC
DANH MUC DICH VU CONG TRUC TUYEN
MUC PO MOT PHAN THUQC LINH VUC NOI VU
(Kém theo Céng van sé 128/CV-UBND ngay 31/7/2023 ciia UBND xd Phirgng K»)

STT Ma TTHC Tén thi tuc hanh chinh/Dich vu cong

I [LINH VUC PHONG CHONG THAM NHUNG

1 [2.002401.000.00.00.H23 | Thu tuc xac minh tai san, thu nhap

2 [2.002402.000.00.00.H23 [Thu tyuc tiép nhan gidi trinh

3 2.002403.000.00.00.H23 [Thyc hién viéc giai trinh

II [LINH VUC TON GIAO CHINH PHU

1 {1.001055.000.00.00.H23 [Thu tuc dang ky sinh hoat ton gido tap trung.

Thu tuc dang ky thay d6i nguoi dai dién cua

2 1.001090.000.00.00.H23 nhom sinh hoat ton gido tp trung




I. LINH VUC PHONG CHONG THAM NHUNG
1. Thia tuc Xac minh tai sin, thu nhap

Tén thi tuc

Thi tuc xac minh tai san, thu nhap

Linh vue Phong chng tham nhiing

Co quan , ,

thue hién Thanh tra chinh phu

Cach thitrc | X4c minh tai san, thu nhap dugc thuc hién tai cac co quan, to chirc,
thue hién don vi.

Doi tuwgng

thue hién

To6 chirc hoac ca nhan

Trinh ty
thwe hién

- Buéc 1: Co quan, t6 chic ¢6 thAm quyén ban hanh quyét dinh xac
minh va thanh lap T x4c minh
+ Nguoi dimg dau Co quan kiém soét tai san, thu nhap ra quyét dinh
xac minh tai san, thu nhap trong thoi han 05 ngay lam viée ké tir ngay
cO can cr xac minh quy dinh tai diém d khoan 1 Diéu 41 cta Luat
PCTN hoic 15 ngay ké tir ngdy c6 cin ctr xac minh quy dinh tai cac
diém a, b, ¢ va d khoan 1 Diéu 41 cua Luat PCTN.

+ Quyét dinh x4c minh tai san, thu nhap bao gom cac ndi dung sau
day:Can cur ban hanh quyét dinh xac minh; Ho, tén, chirc vu, noi cong
tac cua nguoi dugc xac minh tai san, thu nhap; Ho, tén, churc vy, noi
cong tac cua TH trudng va thanh vién T xac minh tai san, thu nhap;
Noi dung xac minh;Thoi han xac minh; Nhiém vu, quyén han cta To
truong va thanh vién T x4ac minh tai san, thu nhip; Cac co quan, tO

churc, don vi, ca nhan phéi hop (néu o).

+ Quyét dinh x4c minh tai san, thu nhap phai duoc guri cho T trudng
va thanh vién T x4ac minh tai san, thu nhap, nguoi duge xac minh va
co quan, t6 chtrc, don vi, ca nhan co lién quan trong thoi han 03 ngay
lam viéc ké tir ngay ra quyét dinh xac minh.

- Budc 2: Tb xac minh yéu cau nguoi duoc xac minh giai trinh vé tai
san, thu nhip cta minh. Yéu cau nguoi duoc xac minh giai trinh vé
tinh trung thuc, ddy du, d rang ciia ban ké khai, ngudn gdc cua tai san,
thu nhap ting thém so véi tai san, thu nhap da ké khai 1an lién trudc
do.

- Budc 3: Tién hanh xac minh tai san, thu nhap + Yéu cdu co quan, to
chtic, don vi, ca nhan cung cap thong tin, tai liéu c6 lién quan dén noi
dung xac minh theo quy dinh tai khoan 3 Diéu 31 cta Luat PCTN;

+ Kién nghi co quan, t6 chirc, don vi ¢6 thAm quyén hoidc co quan, t6
chire, don vi, ca nhan dang quan ly tai san, thu nhap ap dung bién phap
can thiét theo quy dinh ctia phap luat dé ngan chin viée tau tan, hiy
hoai, chuyen dich tai san, thu nhap hodc hanh vi khac can tré hoat
dong xac minh tai san, thu nhap; + pé nghi co quan, td chire, ca nhan
c6 tham quyén dinh gia, tham dinh gia, giam dinh tai san, thu nhap
phuc vu cho viéc xac minh.

+ Gilr bi mat thong tin, tai li¢u thu thap dugc trong qua trinh xé4c




minh.

- Buéc 4: Béo céo két qua xac minh tai san, thu nhap.

+ Trong thoi han 45 ngay ké tir ngay ra quyét dinh xac minh, To
truong T6 xac minh tai san, thu nhap phai bao cao két qua xac minh tai
san, thu nhap bang vin ban cho ngudi ra quyét dinh xac minh; truong
hop phirc tap thi thoi han c6 thé kéo dai nhung khong qua 90 ngay.

+ Béo cdo két qua xac minh tai san, thu nhap bao gdm céc ndi dung
sau day:

a. Noi dung dugc xac minh, hoat dong xac minh da dugc tién hanh va
két qua xac minh;

b. Panh gia vé tinh trung thuc, day du, rd rang ctia ban ké khai; tinh
trung thyc trong viéc giai trinh vé ngudn gbc cia tai san, thu nhap ting
thém:;

c. Kién nghi xtr Iy vi pham quy dinh cta phap luat vé kiém soat tai san,
thu nhép.

- Budc 5: Két luan xac minh tai san, thu nhap.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc Bao céo két qua xéac
minh tai san, thu nhap, nguoi ra quyét dinh xac minh phai ban hanh
Két luan xac minh tai san, thu nhap; trudng hop phtc tap thi thoi han
c6 thé kéo dai nhung khong qua 20 ngay.

+ Két luan x4c minh tai san, thu nhap bao gdm céc ndi dung sau
day:Tinh trung thuc, ddy du, rd rang cua vigc ké khai tai san, thu nhap;
tinh trung thuc trong viéc giai trinh vé nguon gbc cua tai san, thu nhap
tang thém:; klen nghi nguoi co tham quyén xt Iy vi pham quy dinh cua
phap luat vé kiém soat tai san, thu nhap.

+ Ngudi ban hanh Két luan x4c minh tai san, thu nhap phai chiu trach
nhiém vé tinh khach quan, trung thuc ctia Két luan xac minh.

+ Két luan xac minh tai san, thu nhap phai duoc guri cho nguoi dugc
xac minh va co quan, t6 chtrc, don vi, ca nhan yéu cau, kién nghi xac
minh quy dinh tai Diéu 42 ctia Luat PCTN.

- Budc 6: Cong khai két luan xac minh tai san, thu nhap.

+ Trong thdi han 05 ngay 1am viéc ké tir ngay ban hanh Két luan xéac
minh tai san, thu nhap, nguoi ra quyét dinh xac minh tai san, thu nhap
c6 trach nhiém cong khai Két luan xac minh.

+ Viéc cong khai Két luan x4c minh tai san, thu nhap duoc thuc hién
nhu viéc cong khai ban ké khai quy dinh tai Diéu 39 cua Luit PCTN

Khéng qua 115 ngay (trong d6 thoi han xac minh la 45 ngay, truong
hop phure tap thi thot han 6 thé kéo dai nhung khong qua 90 ngay;

Thothan | i han ban hanh két luan 1a 10 ngay, truong hop phitc tap c6 thé kéo
glal quyct dai nhung khong qua 20 ngay; thoi han cong khai két luan 1a 05 ngay
lam viéc).
Phi Khong
L¢ Phi Khong
Hb so xac minh gém co:
Thanh 1. Quyét dinh x&c minh; bi€n ban lam viéc; gidi trinh cia nguoi dugc




phan ho so

xac minh;

2. Béo cao két qua xac minh.

3. Két luan x4c minh tai san, thu nhap;

4. Céc tai lidu khac c6 lién quan dén viéc xac minh.

S6 lwong hs

01bo

Yéu cau -
dieu kién

Co quan kiém soat tai san, thu nhdp xac minh tai san, thu nhap khi co
mot trong cac can clr sau day:

1. C6 d4u hiéu rd rang vé viéc ké khai tai san, thu nhap khong trung
thuc;

2. C6 bién dong tang vé tai san, thu nhap tur 300.000.000 dong tro 1én
so vo1 tai san, thu nhap da ké khai 1an hen trudc do ma nguoi c6 nghia
vu ké khai giai trinh khong hop 1y vé ngudn goc;
3.C6 tb cao vé viéc ké khai tai san, thu nhép khong trung thuc va du
diéu kién thu Iy theo quy dinh ctia Luat Té céo;

4. Thudc trudng hop xac minh theo ké hoach xac minh tai san, thu
nhap hang ndm ddi vai nguoi co nghia vu ké khai dugc lya chon ngﬁu
nhién

5.Co yéu cau hodc kién nghi cua co quan, td chire, don vi, ca nhan co
tham quyén theo quy dinh tai Diéu 42 cta Luat PCTN..

Can cwr Luat 36/2018/QH14 ngay 20-11-2018

phap 1y Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kem

Két qua TH Béo cdo két qua xac minh tai san, thu nhép;

K&t luan xac minh tai san, thu nhap




2. Thii tuc tiép nhin yéu ciu giai trinh

Tén thi tuc

Thu tuc tiép nhan yéu cau giai trinh

Linh vuc phong chong tham nhiing

Co quan

thue hién Co quan nha nudc ¢ lién quan
Cach thire

thuc hién Truc tiép hodc giri bang vian ban.
Péi twong

thue hién

T6 chirc hoac ca nhan

Trinh tu
thue hién

- Budc 1: Ngudi yéu cau gii trinh gri van ban yéu cau giai trinh hoic
tryc tiép dén co quan, t6 chirc, c nhan c6 trach nhiém giai trinh. Vin
ban yéu cau giai trinh phai néu rd ndi dung yéu cau, ghi rd ho tén, dia
chi, s0 dién thoai hodc dia chi thu tin va phai ¢6 chit ky hodc diém chi
xac nhén cua nguoi yéu cau giai trinh. Trudong hop yéu cau truc tiép thi
nguoi yéu cau giai trinh phai trinh bay rd nodi dung yéu cau véi nguoi
duogc giao tiép nhan.

- Budce 2: Co quan, td chtre don vi, c4 nhan co co trach nhiém giai
trinh tiép nhan yéu cau giai trinh khi dap tng cac diéu kién tai Piéu 4
va Piéu 5 Nghi dinh 59/2019/ND-CP ngay 01/7/2019.

+ Truong hop nhiéu ngudi dén yéu cau giai trinh truc tiép vé mot noi
dung thi phai ctr nguoi dai dién dé trinh bay. Viéc cir ngudi dai dién
dugc thé hién bang vin ban c6 chit ky hodc diém chi ctia nhitng nguoi
yéu cau giai trinh. + Trudng hop yéu cau giai trinh khong thudc trach
nhiém thi nguoi tiép nhan hudng dan ngudi yéu cau dén co quan cé
tham quyén theo quy dinh phap luat.

+ Trudng hop ndi dung yéu cau giai trinh di dugc giai trinh cho ngudi
khac trudc do thi cung cap ban sao vian ban giai trinh cho ngudi yéu
cau
. - Budc 3: Nguoi co trach nhiém giai trinh théng bao bang van ban
cho ngudi yéu cau giai trinh vé viée giai quyét hodc khong giai quyét
va néu 10 1y do.

Thoi han Thoi han ra thong bao tiép nhan hodc tir chdi giai trinh: 05 ngay ké tir
giai quyét | ngdy tiép nhan yéu ciu giai trinh.
Phi Khong
L¢ Phi Khong
1. Van ban yéu cau giai trinh ctia ca nhan, t6 chuc
Thanh 2. Thong tin, tai liéu lién quan dén yéu ciu giai trinh.

phan hé so

3. Thong bdo dong ¥ hoac tuir choi giai trinh ciia co quan nha nude co
trach nhi€m gidi trinh.

S6 lwong hs

01bo

Yéu cau -
dieu kién

Theo quy dinh tai Diéu 4 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019:

1. Ca nhan yéu cau giai trinh ¢6 ning lyc hanh vi dan su day du hodc
c6 nguoi dai dién theo quy dinh cua phép luat; co quan, t6 chuc, don vi




yéu cau giai trinh phai c6 ngudi dai dién hop phap cta co quan, tO
chure, don vi minh.

2. Quyét dinh, hanh vi cua co quan, t6 chtrc, don vi duoc yéu cau gial
trinh tac dong truc t1ep dén quyén va loi ich hop phép cua co quan, to
chtrc, c4 nhan c6 yéu cdu giai trinh.

Can cw Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Thong bao ti€ép nhan yéu cau giai trinh hodc tir choi yéu cau giai trinh
Keét qua TH | cua co quan, to chure, don vi, ca nhan ¢6 thim quyén




3. Thi tuc thwe hién viéc gidi trinh

Tén thi tuc

Thu tuc thuc hién viéc giai trinh

Linh vuc

phong chong tham nhiing

Co quan
thue hién

Co quan nha nudc ¢ lién quan

Cach thire
thue hién

Nguoi giai trinh thyc hién giai trinh truc tiép va nguoi yéu cau giai
trinh ky hodc diém chi xac nhan vao bién ban thyuc hién vi¢c giai trinh.
- Nguoi giai trinh ¢6 trach nhiém cong khai van ban giai trinh theo mot
trong cac hinh thure sau day:

+ Niém yét tai tru s& lam viéc hoac noi tiép cong dan cua co quan, don
vi thuc hién giai trinh;

+ Thong béo trén phuong tién thong tin dai chiing;

+ Piang tai trén cong thong tin dién tir ctia co quan, don vi thuc hién
giai trinh.

Poi twong
thue hién

To6 chirc hoac ca nhan

Trinh ty
thwe hién

- Bugc 1: Thu thap, xac minh thong tin ¢6 lién quan.

- Buédc 2: Lam viéc truc tiép véi nguoi yéu cau gii trinh dé lam 1
nhitng ndi dung c6 lién quan khi thay can thiét. Noi dung lam viéc
dugc 1ap thanh bién ban c¢6 chit ky hoac diém chi caa cac bén. —

- Budc 3: Ban hanh van ban giai trinh v6i cac ndi dung sau day: Ho
tén, dia chi ngudi yéu cau giai trinh; n6i dung yéu cau giai trinh; két
qua lam viéc tryc tiép v6i to chire, cd nhan (néu co); cac can ¢ phap 1y
dé giai trinh; ndi dung giai trinh cy thé.

- Budc 4: Gui van ban giai trinh dén ngu’m yéu cau giai trinh.

Néu khiéu nai thudc tham quyén giai quyet ctia chu tich UBND cép
xa theo quy dinh tai Piéu 17 Luat Khiéu nai, nguoi khiéu nai phai guri
don va cac tai liéu lién quan (néu c6) cho co quan c6 thim quyén

- Thot han thyc hién viée giai trinh khong qua 15 ngay ké tir ngdy ra
thong bao tiép nhén yeu céu giai trinh. Trudng hop c6 ndi dung phire
tap thi c6 thé gia han 01 1an, thoi gian gia han khong qua 15 ngay va

Thoi han phai thong bao bang van ban dén nguoi yéu cau giai trinh.

giai quyét |- Truong hop yéu ciu giai trinh truc tiép c6 ndi dung don gian thi viéc
giai trinh c6 thé thyc hién bang hinh thuc truc tiép nhung phai dugc
1ap thanh bién ban c6 chit ky hodc diém chi ciia cac bén.
- Giai trinh dugc thyuc hién bang ban hanh vian ban giai trinh.

Phi Khong

L¢ Phi Khong
1. Thong tin, tai li€u lién quan dén noi dung viéc giai trinh;

Thanh 2. Bién ban lam vi¢c c6 chir ky hoac diém chi cua cac bén;

phz‘“m hé so

3. Van ban giai trinh.

S6 lwong hs

01bo

Yéu cau -
di€u kién

- Theo quy dinh tai Diéu 6 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019, nhiing ndi1 dung sau khong thudc pham vi gidi trinh:




1. N6i dung thudc bi mat nha nudc; bi mat doi séng riéng tu, bi mat ca
nhan, bi méat kinh doanh theo quy dinh cta phép luat

2. Noi dung chi dao, td chure thuc hién nhiém vu, cong vy trong ndi bd
co quan, t6 chtrc, don vi ma chua ban hanh, chua thyc hién hoic noi
dung chi dao, diéu hanh ctia co quan cap trén vdi co quan cap dudi.

- Theo quy dinh tai Piéu 14 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019, tam dinh chi, dinh chi viéc gidi trinh trong cac truong hop
sau:

1. Nguoi yéu cau giai trinh 1 ca nhan da chét ma chua xéac dinh dugc
nguoi thira ké quyén, nghia vuy; co quan, td chure bi chia tach, sap nhap,
giai thé ma chua c6 ¢4 nhén, t6 chirc ké thira quyén, nghia vu trong
viéc yéu cau giai trinh;

2. Ngudi yéu cau giai trinh 1a ci nhan mat nang luc hanh vi dan sy ma
chua xdc dinh dugc nguoi dai dién theo phép luat;

3. Ca nhéan yéu cau giai trinh bi 6m dau hodc vi 1y do khach quan khac
ma nguoi thye hién giai trinh chua thé thuc hién duoc viéce giai trinh;

4. Nguoi yéu cau giai trinh 13 ca nhan da chét ma khong c6 nguoi thira
ké quyén, nghia vu; co quan, t6 chtrc bi chia tach, sap nhap, giai thé
ma khong c6 ca nhan, t6 chirc ké thira quyén, nghia vu trong viéc yéu
cau giai trinh;

5. Nguoi yéu cau giai trinh 1 c4 nhan mét niang lyc hanh vi dan sy ma
khong c6 nguoi dai dién theo phap luét;
6. Ngudi yéu cau giai trinh rat toan bd yéu ciu giai trinh.

Can cw Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Két qua TH

Vin ban gidi trinh.




II. LINH VU'C TON GIAO CHINH PHU
1.Thu tuc dang ky sinh hoat tap trung.

Tén thu tuc

Thu tuc dang ky sinh hoat tap trung

Linh vue

ton gido chinh phu

Co quan
thue hién

Uy ban nhéan dan cap x4 noi du kién c6 dia diém hop phap dé sinh
hoat ton gido tap trung.

Cach thire
thuc hién

- Nop hd so truc tiép tai ij ban nhan dan cép xa; qua duong buu chinh
hoic théng qua dich vu cong truc tuyén.

- Ho so phai c6 xac nhén cua Uy ban nhéan dan cép x4 noi c¢6 dia diém
hop phap dé sinh hoat ton giao tap trung. Néu giri qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén ddu cong van
dén

Péi twong
thuwe hién

T6 chirc

Trinh tu
thuc hién

- Budc 1: T6 chure ton gido, to chitc duoc cip ching nhan dang ky hoat
dong ton gido hoic ngudi dai dién cia nhém nguoi theo ton gido ddi
v6i trudong hop quy dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, ton
gido giri hd so dang ky sinh hoat ton gido tap trung dén Uy ban nhan
dan cap xa noi co6 dia diém hop phap dé sinh hoat t6n gido.

- Budc 2:Uy ban nhéan déan cap xa xem xét ho so dang ky, truong hop
hé so chua day du, hop 1&, Uy ban nhan dan cip xa thong bao qua
mang Internet hodc van ban cho t6 churc hodc nguoi dai dién cia nhém
dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cép x3 tra 101 bang vin ban. Trudng hop tir
chdi dang ky phai tra 10i bang van ban va néu 13 1y do.

Thoi han 20 ngay ké tir ngay Uy ban nhan dén cp xa noi c6 dia diém hop phap
giai quyét | dé sinh hoat ton gidotap trung nhan di ho so dang ky hop 1¢.
Phi Khong
L¢ Phi Khong
+ Vin ban dang ky (theo mau).
Thanh + Gidy to chtirng minh c6 dia diém hop phap dé 1am noi sinh hoat ton

phan hé so

gido.

+ So yéu ly lich ctia nguoi dai dién nhom sinh hoat ton giao tap trung.
+ Ban tom tat gido 1y, gido luat d6i voi viéc dang ky quy dinh tai
khoan 2 Piéu 16 ciia Luat tin ngudng, ton gido.

S6 lwong hs

01 bo

Yéu cau -
dieu kién

T6 chire ton gido ding ky sinh hoat ton gido tap trung cho tin do tai
nhing noi chua du diéu kién thanh 1ap t6 chirc t6n gido truc thudc; to
chie duoc cap chimg nhan dang ky hoat dong ton gido dang ky sinh
hoat ton gido tap trung cho nhitng nguoi thudc to chire khi dap tmg du
cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.
+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan
Viét Nam thuong tra tai Viét Nam, ¢6 nang lyc hanh vi dan sy dﬁy du;




khong trong thoi gian bi 4p dung bién phap xu 1y hanh chinh trong linh
vuc tin ngudng, ton gido; khong cé an tich hoac khong phai 1a nguoi
dang bi budc toi theo quy dinh cta phap luat vé td tung hinh sy.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai
Piéu 5 ctia Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hgp quy dinh tai
khoan 1 Diéu 16 ctia Luat tin ngudng, ton gido duoc ding ky sinh hoat
t6n gido tap trung khi dap tmg du cac diéu kién néu trén va cac diéu
kién sau day:

+ Co giao ly, gido luat.

+ Tén cta nhém sinh hoat ton gido tip trung khong trung véi tén t6
chtrc ton gido hodc to chire di dugc cap chimg nhan dang ky hoat dong
ton giao, tén t6 chirc chinh tri, t6 chirc chinh tri - x3 hoi hodc tén danh
nhan, anh hung dan tdc.

Can cw
phap ly

Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton
gi40. )

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

Biéu mau
dinh kém

File mau: ‘
Giay dang ky Tai vé

Két qua TH

Vin ban tra 1oi chap thuan hodc khong chap thuan vé viéc ding ky sinh
hoat ton gido tap trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc

2. Thii tuc diing ky thay doi nguoi dai dién ciia nhom sinh hoat ton gido

tap trung

Tén thu tuc

Thi tuc dang ky thay d6i nguoi dai dién ctia nhom sinh hoat ton gido
tap trung

Linh vuc

Ton gido chinh phu

Co quan
thuc hién

Uy ban nhan dan cép x4 noi c6 nhom sinh hoat tén gido tap trung dang
ky thay d6i nguoi dai dién ciia nhom..

Cach thue
thuc hién

- Nop ho so truc tiép tai Uy ban nhan dan cap x4; qua dudng buu chinh
hodc thong qua dich vu cong truc tuyén.

- HO so phai ¢6 x4c nhan cta Uy ban nhan dan cip xa noi c6 dia diém
hop phap dé sinh hoat ton gido tap trung. Néu gui qua dudng buu
chinh, ngay tiép nhan ho so dugc tinh theo ngdy ghi trén ddu CV dén

Poi twong
thue hién

To chuce

Trinh ty
thuc hién

- Buédc 1: T6 chuc ton gido, to chirc duoc cip ching nhan ding ky hoat
dong ton gido hodc ngudi dai dién cia nhom ngudi theo ton gido dbi
vOi truong hop quy dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, ton
giao gui hd so ding ky sinh hoat ton gido tap trung dén Uy ban nhan
dan cap x4 noi c6 dia diém hop phap dé sinh hoat ton gido.

- Buéc 2:Uy ban nhan dan cép x4 xem xét ho so dang ky, trudng hop
ho so chua day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua
mang Internet hodc van ban cho t6 churc hodc nguoi dai di€n ctia nhom
dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cdp xa tra 101 bang vin ban. Trudng hop tir
chbi dang ky phai tra 16i bang van ban va néu rd 1y do.

Thoi han 15 ngay ké tir ngay Uy ban nhéan dén cdp xa noi c6 dia diém sinh hoat
oiai quyét | ton gido tap trung nhan dugc van ban ding ky hop 16.

Phi Khong

Lé¢ Phi Khong

Thanh

phan ho so

Vin ban dang ky (theo mau).

S6 lwong hs

01 bo

Yéu cau -
di€u kién

Khong

Can cw
phap ly

Luét tin ngudng, ton gido (Ludt sb 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat TN-TG
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vian phong
Chinh phu hudng dan vé nghiép vu kiém soat thi tuc hanh chinh.

Biéu mau
dinh kem

File mau: ‘
Giay dang ky Téi vé

Két qua TH

Vin ban tra 101 chap thuan hoic khong chap thuan vé viéc dang ky sinh
hoat ton gido tip trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc

PHU LUC
DANH MUC DICH VU CONG TRUC TUYEN
MUC PO MOT PHAN THUQC LINH VUC NOI VU
(Kém theo Cong van sé 128 /CV-UBND ngay 31/7/2023 ciia UBND xd Phurong Ky)

STT Ma TTHC Tén thi tuc hanh chinh/Dich vu cong

I [LINH VUC PHONG CHONG THAM NHUNG

1 [2.002401.000.00.00.H23 | Thu tuc xac minh tai san, thu nhap

2 [2.002402.000.00.00.H23 [Thu tyuc tiép nhan gidi trinh

3 2.002403.000.00.00.H23 [Thyc hién viéc giai trinh

II [LINH VUC TON GIAO CHINH PHU

1 {1.001055.000.00.00.H23 [Thu tuc dang ky sinh hoat ton gido tap trung.

Thu tuc dang ky thay d6i nguoi dai dién cua

2 1.001090.000.00.00.H23 nhom sinh hoat ton gido tp trung




I. LINH VUC PHONG CHONG THAM NHUNG
1. Thia tuc Xac minh tai sin, thu nhap

Tén thi tuc

Thi tuc xac minh tai san, thu nhap

Linh vue phong chéng tham nhiing

Co quan , ,

thue hién Thanh tra chinh phu

Cach thitrc | X4c minh tai san, thu nhap dugc thuc hién tai cac co quan, to chirc,
thue hién don vi.

Doi tuwgng

thue hién

To6 chirc hoac ca nhan

Trinh ty
thwe hién

- Buéc 1: Co quan, t6 chic ¢6 thAm quyén ban hanh quyét dinh xac
minh va thanh lap T x4c minh
+ Nguoi dimg dau Co quan kiém soét tai san, thu nhap ra quyét dinh
xac minh tai san, thu nhap trong thoi han 05 ngay lam viée ké tir ngay
cO can cr xac minh quy dinh tai diém d khoan 1 Diéu 41 cta Luat
PCTN hoic 15 ngay ké tir ngdy c6 cin ctr xac minh quy dinh tai cac
diém a, b, ¢ va d khoan 1 Diéu 41 cua Luat PCTN.

+ Quyét dinh x4c minh tai san, thu nhap bao gom cac ndi dung sau
day:Can cur ban hanh quyét dinh xac minh; Ho, tén, chirc vu, noi cong
tac cua nguoi dugc xac minh tai san, thu nhap; Ho, tén, churc vy, noi
cong tac cua TH trudng va thanh vién T xac minh tai san, thu nhap;
Noi dung xac minh;Thoi han xac minh; Nhiém vu, quyén han cta To
truong va thanh vién T x4ac minh tai san, thu nhip; Cac co quan, tO

churc, don vi, ca nhan phéi hop (néu o).

+ Quyét dinh x4c minh tai san, thu nhap phai duoc guri cho T trudng
va thanh vién T x4ac minh tai san, thu nhap, nguoi duge xac minh va
co quan, t6 chtrc, don vi, ca nhan co lién quan trong thoi han 03 ngay
lam viéc ké tir ngay ra quyét dinh xac minh.

- Budc 2: Tb xac minh yéu cau nguoi duoc xac minh giai trinh vé tai
san, thu nhip cta minh. Yéu cau nguoi duoc xac minh giai trinh vé
tinh trung thuc, ddy du, d rang ciia ban ké khai, ngudn gdc cua tai san,
thu nhap ting thém so véi tai san, thu nhap da ké khai 1an lién trudc
do.

- Budc 3: Tién hanh xac minh tai san, thu nhap + Yéu cdu co quan, to
chtic, don vi, ca nhan cung cap thong tin, tai liéu c6 lién quan dén noi
dung xac minh theo quy dinh tai khoan 3 Diéu 31 cta Luat PCTN;

+ Kién nghi co quan, t6 chirc, don vi ¢6 thAm quyén hoidc co quan, t6
chire, don vi, ca nhan dang quan ly tai san, thu nhap ap dung bién phap
can thiét theo quy dinh ctia phap luat dé ngan chin viée tau tan, hiy
hoai, chuyen dich tai san, thu nhap hodc hanh vi khac can tré hoat
dong xac minh tai san, thu nhap; + pé nghi co quan, td chire, ca nhan
c6 tham quyén dinh gia, tham dinh gia, giam dinh tai san, thu nhap
phuc vu cho viéc xac minh.

+ Gilr bi mat thong tin, tai li¢u thu thap dugc trong qua trinh xé4c




minh.

- Buéc 4: Béo céo két qua xac minh tai san, thu nhap.

+ Trong thoi han 45 ngay ké tir ngay ra quyét dinh xac minh, To
truong T6 xac minh tai san, thu nhap phai bao cao két qua xac minh tai
san, thu nhap bang vin ban cho ngudi ra quyét dinh xac minh; truong
hop phirc tap thi thoi han c6 thé kéo dai nhung khong qua 90 ngay.

+ Béo cdo két qua xac minh tai san, thu nhap bao gdm céc ndi dung
sau day: a) No1 dung dugc xac minh, hoat dong x4c minh da dugc tién
hanh va két qua xac minh;

b. Panh gi4 vé tinh trung thuc, day du, r6 rang cua ban ké khai; tinh
trung thue trong viée giai trinh vé ngudn gdc clia tai san, thu nhap ting
thém:;

c. Kién nghi xtr Iy vi pham quy dinh cta phap luat vé kiém soat tai san,
thu nhap.

- Buée 5: Két luan xac minh tai san, thu nhap.

+ Trong thoi han 10 ngay ké tir ngay nhan dugc Bao céo két qua xéac
minh tai san, thu nhap, nguoi ra quyét dinh xac minh phai ban hanh
Két luan xac minh tai san, thu nhap; trudng hop phtc tap thi thoi han
c6 thé kéo dai nhung khong qua 20 ngay.

+ Két luan x4c minh tai san, thu nhap bao gdm céc ndi dung sau
day:Tinh trung thuc, ddy du, rd rang cua vigc ke khai tai san, thu nhap;
tinh trung thuc trong viéc giai trinh vé nguon gbc cua tai san, thu nhap
tang thém:; klen nghi nguoi co tham quyén xt Iy vi pham quy dinh cua
phap lut vé kiém soat tai san, thu nhap.

+ Ngudi ban hanh Két luan x4c minh tai san, thu nhap phai chiu trach
nhiém vé tinh khach quan, trung thuc ctia Két luan xac minh.

+ Két luan x4c minh tai san, thu nhap phai dugc giri cho nguoi duoc
xac minh va co quan, td chure, don vi, ca nhan yéu cau, kién nghi xac
minh quy dinh tai Diéu 42 ctia Luat PCTN.

- Budc 6: Cong khai két luan xac minh tai san, thu nhap.

+ Trong thdi han 05 ngay 1am viéc ké tir ngay ban hanh Két luan xéac
minh tai san, thu nhap, nguoi ra quyét dinh xac minh tai san, thu nhap
c6 trach nhiém cong khai Két luan xac minh.

+ Viéc cong khai Két luan x4c minh tai san, thu nhap duogc thuc hién
nhu viéc cong khai ban k€ khai quy dinh tai Diéu 39 cua Luit PCTN

Khoéng qua 115 ngay (trong d6 thoi han xac minh la 45 ngay, truong
hop phuc tap thi thoi han c6 thé kéo dai nhung khong qué 90 ngay;

Thoihan | & han ban hanh két luan 1a 10 ngay, trong hop phirc tap c6 thé kéo
glal quyct dai nhung khong qua 20 ngay; thoi han cong khai két luan 1a 05 ngay
lam viéc).
Phi Khong
L¢ Phi Khong
Hb so xac minh gdm co:
Thanh 1. Quyét dinh x&c minh; bi€n ban lam viéc; giai trinh cia nguoi duogc

phﬁn ho so

xac minh;




2. Bao cédo két qua xac minh.
3. K&t luan xac minh tai san, thu nhap;
4. Céc tai li€u khac ¢6 lién quan dén viéc xac minh.

S6 lwong hs
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Co quan kiém soat tai san, thu nhdp xac minh tai san, thu nhap khi co
mot trong cac can clr sau day:

1. C6 dau hiéu rd rang vé viéc ké khai tai san, thu nhap khong trung
thuc;

2. C6 bién dong tang vé tai san, thu nhap tir 300.000.000 dong tré 1én
s0 vOi tai san, thu nhap da ké khai lan lién trudc d6 ma nguoi co nghia
vu ké khai giai trinh khong hop 1y vé ngudn gbc;
3.Co t6 cao vé viée ké khai tai san, thu nhap khong trung thyc va du
diéu kién thy 1y theo quy dinh cua Luat T4 cdo;

4. Thudc truong hop xac minh theo ké hoach x4c minh tai san, thu
nhap hang nam dbi voi nguoi cé nghia vu ké khai duoc lwa chon ngiu
nhién

; 5. Coyéu cau hoic kién nghi cua co quan, td chtre, don vi, ca nhan c6
tham quyén theo quy dinh tai Diéu 42 ctia Luat PCTN..

Can cwr Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Két qua TH Bao cao két qua xac minh tai san, thu nhap;

K¢ét luan xac minh tai san, thu nhap




2. Thii tuc tiép nhin yéu ciu giai trinh

Tén thi tuc

Thu tuc tiép nhan yéu cau giai trinh

Linh vuc phong chong tham nhiing

Co quan

thue hién Co quan nha nudc ¢ lién quan
Cach thire

thuc hién Truc tiép hodc giri bang vian ban.
Péi twong

thue hién

T6 chirc hoac ca nhan

Trinh tu
thue hién

- Budc 1: Ngudi yéu cau gii trinh gri van ban yéu cau giai trinh hoic
tryc tiép dén co quan, t6 chirc, c nhan c6 trach nhiém giai trinh. Vin
ban yéu cau giai trinh phai néu rd ndi dung yéu cau, ghi rd ho tén, dia
chi, s0 dién thoai hodc dia chi thu tin va phai ¢6 chit ky hodc diém chi
xac nhén cua nguoi yéu cau giai trinh. Trudong hop yéu cau truc tiép thi
nguoi yéu cau giai trinh phai trinh bay rd nodi dung yéu cau véi nguoi
duogc giao tiép nhan.

- Budce 2: Co quan, td chtre don vi, c4 nhan co co trach nhiém giai
trinh tiép nhan yéu cau giai trinh khi dap tng cac diéu kién tai Piéu 4
va Piéu 5 Nghi dinh 59/2019/ND-CP ngay 01/7/2019.

+ Truong hop nhiéu ngudi dén yéu cau giai trinh truc tiép vé mot noi
dung thi phai ctr nguoi dai dién dé trinh bay. Viéc cir ngudi dai dién
dugc thé hién bang vin ban c6 chit ky hodc diém chi ctia nhitng nguoi
yéu cau giai trinh. + Trudng hop yéu cau giai trinh khong thudc trach
nhiém thi nguoi tiép nhan hudng dan ngudi yéu cau dén co quan cé
tham quyén theo quy dinh phap luat.

+ Trudng hop ndi dung yéu cau giai trinh di dugc giai trinh cho ngudi
khac trudc do thi cung cap ban sao vian ban giai trinh cho ngudi yéu
cau
. - Budc 3: Nguoi co trach nhiém giai trinh théng bao bang van ban
cho ngudi yéu cau giai trinh vé viée giai quyét hodc khong giai quyét
va néu 10 1y do.

Thoi han Thoi han ra thong bao tiép nhan hodc tir chdi giai trinh: 05 ngay ké tir
giai quyét | ngdy tiép nhan yéu ciu giai trinh.
Phi Khong
L¢ Phi Khong
1. Van ban yéu cau giai trinh ctia ca nhan, t6 chuc
Thanh 2. Thong tin, tai liéu lién quan dén yéu ciu giai trinh.

phan hé so

3. Thong bdo dong ¥ hoac tuir choi giai trinh ciia co quan nha nude co
trach nhi€m gidi trinh.

S6 lwong hs
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Theo quy dinh tai Diéu 4 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019:

1. Ca nhan yéu cau giai trinh ¢6 ning lyc hanh vi dan su day du hodc
c6 nguoi dai dién theo quy dinh cua phép luat; co quan, t6 chuc, don vi




yéu cau giai trinh phai c6 ngudi dai dién hop phap cta co quan, tO
chure, don vi minh.

2. Quyét dinh, hanh vi cua co quan, t6 chtrc, don vi duoc yéu cau gial
trinh tac dong truc t1ep dén quyén va loi ich hop phép cua co quan, to
chtrc, c4 nhan c6 yéu cdu giai trinh.

Can cw Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Thong bao ti€ép nhan yéu cau giai trinh hodc tir choi yéu cau giai trinh
Keét qua TH | cua co quan, to chure, don vi, ca nhan ¢6 thim quyén




3. Thi tuc thwe hién viéc gidi trinh

Tén thi tuc

Thu tuc thuc hién viéc giai trinh

Linh vuc

phong chong tham nhiing

Co quan
thue hién

Co quan nha nudc ¢ lién quan

Cach thire
thue hién

Nguoi giai trinh thyc hién giai trinh truc tiép va nguoi yéu cau giai
trinh ky hodc diém chi xac nhan vao bién ban thyuc hién vi¢c giai trinh.
- Nguoi giai trinh ¢6 trach nhiém cong khai van ban giai trinh theo mot
trong cac hinh thure sau day:

+ Niém yét tai tru s& lam viéc hoac noi tiép cong dan cua co quan, don
vi thuc hién giai trinh;

+ Thong béo trén phuong tién thong tin dai chiing;

+ Piang tai trén cong thong tin dién tir ctia co quan, don vi thuc hién
giai trinh.

Poi twong
thue hién

To6 chirc hoac ca nhan

Trinh ty
thwe hién

- Bugc 1: Thu thap, xac minh thong tin ¢6 lién quan.

- Buédc 2: Lam viéc truc tiép véi nguoi yéu cau gii trinh dé lam 1
nhitng ndi dung c6 lién quan khi thay can thiét. Noi dung lam viéc
dugc 1ap thanh bién ban c¢6 chit ky hoac diém chi caa cac bén. —

- Budc 3: Ban hanh van ban giai trinh v6i cac ndi dung sau day: Ho
tén, dia chi ngudi yéu cau giai trinh; n6i dung yéu cau giai trinh; két
qua lam viéc tryc tiép v6i to chire, cd nhan (néu co); cac can ¢ phap 1y
dé giai trinh; ndi dung giai trinh cy thé.

- Budc 4: Gui van ban giai trinh dén ngu’m yéu cau giai trinh.

Néu khiéu nai thudc tham quyén giai quyet ctia chu tich UBND cép
xa theo quy dinh tai Piéu 17 Luat Khiéu nai, nguoi khiéu nai phai guri
don va cac tai liéu lién quan (néu c6) cho co quan c6 thim quyén

- Thot han thyc hién viée giai trinh khong qua 15 ngay ké tir ngdy ra
thong bao tiép nhén yeu céu giai trinh. Trudng hop c6 ndi dung phire
tap thi c6 thé gia han 01 1an, thoi gian gia han khong qua 15 ngay va

Thoi han phai thong bao bang van ban dén nguoi yéu cau giai trinh.

giai quyét |- Truong hop yéu ciu giai trinh truc tiép c6 ndi dung don gian thi viéc
giai trinh c6 thé thyc hién bang hinh thuc truc tiép nhung phai dugc
1ap thanh bién ban c6 chit ky hodc diém chi ciia cac bén.
- Giai trinh dugc thyuc hién bang ban hanh vian ban giai trinh.

Phi Khong

L¢ Phi Khong
1. Thong tin, tai li€u lién quan dén noi dung viéc giai trinh;

Thanh 2. Bién ban lam vi¢c c6 chir ky hoac diém chi cua cac bén;

phz‘“m hé so

3. Van ban giai trinh.

S6 lwong hs

01bo

Yéu cau -
di€u kién

- Theo quy dinh tai Diéu 6 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019, nhiing ndi1 dung sau khong thudc pham vi gidi trinh:




1. N6i dung thudc bi mat nha nudc; bi mat doi séng riéng tu, bi mat ca
nhan, bi méat kinh doanh theo quy dinh cta phép luat

2. Noi dung chi dao, td chure thuc hién nhiém vu, cong vy trong ndi bd
co quan, t6 chtrc, don vi ma chua ban hanh, chua thyc hién hoic noi
dung chi dao, diéu hanh ctia co quan cap trén vdi co quan cap dudi.

- Theo quy dinh tai Piéu 14 Nghi dinh s6 59/2019/ND-CP ngay
01/7/2019, tam dinh chi, dinh chi viéc gidi trinh trong cac truong hop
sau:

1. Nguoi yéu cau giai trinh 1 ca nhan da chét ma chua xéac dinh dugc
nguoi thira ké quyén, nghia vuy; co quan, td chure bi chia tach, sap nhap,
giai thé ma chua c6 ¢4 nhén, t6 chirc ké thira quyén, nghia vu trong
viéc yéu cau giai trinh;

2. Ngudi yéu cau giai trinh 1a ci nhan mat nang luc hanh vi dan sy ma
chua xdc dinh dugc nguoi dai dién theo phép luat;

3. Ca nhéan yéu cau giai trinh bi 6m dau hodc vi 1y do khach quan khac
ma nguoi thye hién giai trinh chua thé thuc hién duoc viéce giai trinh;

4. Nguoi yéu cau giai trinh 13 ca nhan da chét ma khong c6 nguoi thira
ké quyén, nghia vu; co quan, t6 chtrc bi chia tach, sap nhap, giai thé
ma khong c6 ca nhan, t6 chirc ké thira quyén, nghia vu trong viéc yéu
cau giai trinh;

5. Nguoi yéu cau giai trinh 1 c4 nhan mét niang lyc hanh vi dan sy ma
khong c6 nguoi dai dién theo phap luét;
6. Ngudi yéu cau giai trinh rat toan bd yéu ciu giai trinh.

Can cw Luat 36/2018/QH14 ngay 20-11-2018

phap ly Nghi dinh 130/2020/ND-CP ngay 30-10-2020
Biéu miu

dinh kém

Két qua TH

Vin ban gidi trinh.




II. LINH VU'C TON GIAO CHINH PHU
1.Thu tuc dang ky sinh hoat tap trung.

Tén thu tuc

Thu tuc dang ky sinh hoat tap trung

Linh vue

ton gido chinh phu

Co quan
thue hién

Uy ban nhéan dan cap x4 noi du kién c6 dia diém hop phap dé sinh
hoat ton gido tap trung.

Cach thire
thuc hién

- Nop hd so truc tiép tai ij ban nhan dan cép xa; qua duong buu chinh
hoic théng qua dich vu cong truc tuyén.

- Ho so phai c6 xac nhén cua Uy ban nhéan dan cép x4 noi c¢6 dia diém
hop phap dé sinh hoat ton giao tap trung. Néu giri qua duong buu
chinh, ngay tiép nhan ho so dugc tinh theo ngay ghi trén ddu cong van
dén

Péi twong
thuwe hién

T6 chirc

Trinh tu
thuc hién

- Budc 1: T6 chure ton gido, to chitc duoc cip ching nhan dang ky hoat
dong ton gido hoic ngudi dai dién cia nhém nguoi theo ton gido ddi
v6i trudong hop quy dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, ton
gido giri hd so dang ky sinh hoat ton gido tap trung dén Uy ban nhan
dan cap xa noi co6 dia diém hop phap dé sinh hoat t6n gido.

- Budc 2:Uy ban nhéan déan cap xa xem xét ho so dang ky, truong hop
hé so chua day du, hop 1&, Uy ban nhan dan cip xa thong bao qua
mang Internet hodc van ban cho t6 churc hodc nguoi dai dién cia nhém
dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cép x3 tra 101 bang vin ban. Trudng hop tir
chdi dang ky phai tra 10i bang van ban va néu 13 1y do.

Thoi han 20 ngay ké tir ngay Uy ban nhan dén cp xa noi c6 dia diém hop phap
giai quyét | dé sinh hoat ton gidotap trung nhan di ho so dang ky hop 1¢.
Phi Khong
L¢ Phi Khong
+ Vin ban dang ky (theo mau).
Thanh + Gidy to chtirng minh c6 dia diém hop phap dé 1am noi sinh hoat ton

phan hé so

gido.

+ So yéu ly lich ctia nguoi dai dién nhom sinh hoat ton giao tap trung.
+ Ban tom tat gido 1y, gido luat d6i voi viéc dang ky quy dinh tai
khoan 2 Piéu 16 ciia Luat tin ngudng, ton gido.

S6 lwong hs

01 bo

Yéu cau -
dieu kién

T6 chire ton gido ding ky sinh hoat ton gido tap trung cho tin do tai
nhing noi chua du diéu kién thanh 1ap t6 chirc t6n gido truc thudc; to
chie duoc cap chimg nhan dang ky hoat dong ton gido dang ky sinh
hoat ton gido tap trung cho nhitng nguoi thudc to chire khi dap tmg du
cac diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.
+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién 1a cong dan
Viét Nam thuong tra tai Viét Nam, ¢6 nang lyc hanh vi dan sy dﬁy du;




khong trong thoi gian bi 4p dung bién phap xu 1y hanh chinh trong linh
vuc tin ngudng, ton gido; khong cé an tich hoac khong phai 1a nguoi
dang bi budc toi theo quy dinh cta phap luat vé td tung hinh sy.

+ Noi dung sinh hoat ton gido khong thudc truong hop quy dinh tai
Piéu 5 ctia Luat tin ngudng, ton gido.

- Nhitng nguoi theo ton gido khong thudc truong hgp quy dinh tai
khoan 1 Diéu 16 ctia Luat tin ngudng, ton gido duoc ding ky sinh hoat
t6n gido tap trung khi dap tmg du cac diéu kién néu trén va cac diéu
kién sau day:

+ Co giao ly, gido luat.

+ Tén cta nhém sinh hoat ton gido tip trung khong trung véi tén t6
chtrc ton gido hodc to chire di dugc cap chimg nhan dang ky hoat dong
ton giao, tén t6 chirc chinh tri, t6 chirc chinh tri - x3 hoi hodc tén danh
nhan, anh hung dan tdc.

Can cw
phap ly

Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi tiét mot s6 di€u va bién phap thi hanh Luat tin ngudng, ton
gi40. )

- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cua Van phong
Chinh phu hudng dan vé nghi€p vu ki€m soat thu tuc hanh chinh.

Biéu mau
dinh kém

File mau: ‘
Giay dang ky Tai vé

Két qua TH

Vin ban tra 1oi chap thuan hodc khong chap thuan vé viéc ding ky sinh
hoat ton gido tap trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc

2. Thii tuc diing ky thay doi nguoi dai dién ciia nhom sinh hoat ton gido

tap trung

Tén thu tuc

Thi tuc dang ky thay d6i nguoi dai dién ctia nhom sinh hoat ton gido
tap trung

Linh vuc

Ton gido chinh phu

Co quan
thuc hién

Uy ban nhan dan cép x4 noi c6 nhom sinh hoat tén gido tap trung dang
ky thay d6i nguoi dai dién ciia nhom..

Cach thue
thuc hién

- Nop ho so truc tiép tai Uy ban nhan dan cap x4; qua dudng buu chinh
hodc thong qua dich vu cong truc tuyén.

- HO so phai ¢6 x4c nhan cta Uy ban nhan dan cip xa noi c6 dia diém
hop phap dé sinh hoat ton gido tap trung. Néu gui qua dudng buu
chinh, ngay tiép nhan ho so dugc tinh theo ngdy ghi trén ddu CV dén

Poi twong
thue hién

To chuce

Trinh ty
thuc hién

- Buédc 1: T6 chuc ton gido, to chirc duoc cip ching nhan ding ky hoat
dong ton gido hodc ngudi dai dién cia nhom ngudi theo ton gido dbi
vOi truong hop quy dinh tai khoan 2 Diéu 16 cta Luat tin ngudng, ton
giao gui hd so ding ky sinh hoat ton gido tap trung dén Uy ban nhan
dan cap x4 noi c6 dia diém hop phap dé sinh hoat ton gido.

- Buéc 2:Uy ban nhan dan cép x4 xem xét ho so dang ky, trudng hop
ho so chua day du, hop 1¢, Uy ban nhan dan cap xa thong bao qua
mang Internet hodc van ban cho t6 churc hodc nguoi dai di€n ctia nhom
dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cdp xa tra 101 bang vin ban. Trudng hop tir
chbi dang ky phai tra 16i bang van ban va néu rd 1y do.

Thoi han 15 ngay ké tir ngay Uy ban nhéan dén cdp xa noi c6 dia diém sinh hoat
oiai quyét | ton gido tap trung nhan dugc van ban ding ky hop 16.

Phi Khong

Lé¢ Phi Khong

Thanh

phan ho so

Vin ban dang ky (theo mau).

S6 lwong hs

01 bo

Yéu cau -
di€u kién

Khong

Can cw
phap ly

Luét tin ngudng, ton gido (Ludt sb 02/2016/QH14 ngay 18/11/2016).
-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctia Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat TN-TG
- Thong tu s6 02/2017/TT-VPCP ngay 31/10/2017 cta Vian phong
Chinh phu hudng dan vé nghiép vu kiém soat thi tuc hanh chinh.

Biéu mau
dinh kem

File mau: ‘
Giay dang ky Téi vé

Két qua TH

Vin ban tra 101 chap thuan hoic khong chap thuan vé viéc dang ky sinh
hoat ton gido tip trung.



https://dichvucong.haiduong.gov.vn/tttl/30/giayto/2019_06/1560825829_van_ban_dang_ky.doc
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